
 

COVID-19 POLICY 

(Updated May 2021)* 

Introduction  

The following policy has been created to ensure the safety of SCENEUK’s 
staff, participants and visitors and to minimise the risk of catching COVID-19 
during our sessions.  

*It is written and effective based on the current guidance as of the date updated 
above. 

The likelihood of catching COVID-19 is low provided that good personal 
hygiene, social distancing and risk assessment control measures are followed.  

Staff, visitors and participants that are high risk or living with relatives that are 
in the high-risk groups should not come into the SCENE UK premises and 
should follow the Government guidelines via the www.gov.uk website.  

Purpose of policy  

• To protect all staff, participants, parents and visitors from coming into 
contact with Coronavirus (COVID-19).  

• To ensure that SCENE UK adheres to the latest Government and NHS 
advice  

• To prevent the spread of Coronavirus (COVID-19)  
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1. Information about COVID-19  

A coronavirus is a type of virus. As a group, coronaviruses are common across 
the world. 

Typical symptoms of coronavirus infection include fever, a continuous cough 
and a loss of taste and smell; in some people, the illness may progress to severe 
pneumonia causing shortness of breath and breathing difficulties. 

Generally, coronavirus can cause more severe symptoms in people with 
weakened immune systems, older people, and those with long-term conditions 
like diabetes, cancer and chronic lung disease.  

COVID-19 is a new disease caused by a recently discovered virus, first 
identified in China. Transmission of COVID-19 is now widespread in many 
countries, including the UK.  

From what we know about other coronaviruses, spread of COVID-19 is most 
likely to happen when there is close contact (within 2 metres or less) with an 
infected person. It is likely that the risk increases the longer someone has close 
contact with an infected person. 

Respiratory secretions (droplets) containing the virus are likely to be the most 
important means of transmission; these are produced when an infected person 
coughs or sneezes.  

There are 2 common routes people could become infected: 

• Secretions can be directly transferred into the mouths or noses of people 
who are nearby (within 2 metres) or possibly could be inhaled into the 
lungs 

• It is possible that someone may become infected by touching a person, a 
surface or object that has been contaminated with respiratory secretions 
and then touching their own mouth, nose, or eyes (such as shaking hands 
or touching doorknobs then touching own face) 



2. General Hygiene  

To help prevent infection good hygiene practices are essential, so always 
remember to –  

• Wash hands thoroughly for at least 20 seconds throughout the day and 
avoid touching your face, eyes, nose and mouth if possible 

• When soap and water is not available use alcohol-based hand sanitiser  

• Always wash your hands or sanitise before entering the class and after 
each session  

• Always cough or sneeze into a tissue or into the inside of your elbow, 
tissues should be disposed of immediately then wash your hands  

• All touchpoints and equipment must be cleaned before and after each 
session 

• Teachers and children that feel unwell should stay at home and should not 
attend the classes  

• Avoid close contact with others, such as handshakes, or hugs and 
maintain a social distance of 2 metres 

• Always wash your clothes after each session  



3. Social Distancing Measures  

• The amount of teachers will be reduced where possible to limit the 
number of staff/adults in the room at any one time 

• Car journeys into class sessions should not be shared and the use of 
public transport should be avoided during rush hour times 

• Entry into the venues for participants will be controlled to avoid crowds 
of people entering at the same time. Parents will unfortunately not be 
permitted into the venue at the present time 

• Class sizes will be reduced and kept to a strict limit to ensure social 
distancing measures can be maintained  

• Floor markings will be in place throughout the venues to help maintain 2-
metre social distancing. The venue have their own policies around the 
building, and we will be adding our own measures within the class to 
maintain social distancing 



 
4. What to do if a coach becomes unwell and is showing the symptoms of 
COVID-19  

If a coach becomes unwell during one of the classes they should be removed to 
an area which is at least 2 metres away from other people. If possible, find a 
room or area where they can be isolated behind a shut door, if it is possible to 
open a window, do so for ventilation.  

The most common symptoms of coronavirus (COVID-19) are recent onset of a 
new continuous cough or a high temperature or a loss of, or change in, normal 
sense of taste or smell. 

If you develop these symptoms, however mild, then you should immediately 
self-isolate. 

5. What to do if a child becomes unwell and is showing the symptoms of 
COVID-19  

The child must be isolated in the same manner as an adult; however, their 
parent/guardian should be contacted immediately and a member of staff should 
remain with them, and keep their distance from the child, at least 2 metres.  

The coach must wear personal protective equipment (PPE). 

111 will also be called for advice and if required an ambulance will be called. 
The child should be taken from the venue as soon as possible.  

After the child or staff member has left the room used for isolation will need to 
be deep cleaned, including any objects/items touched.  



6. Safe cleaning practices -  

- following a suspected Coronavirus contamination 

Experience of new coronaviruses (SARS-CoV and MERS-CoV) has been used 
to inform this guidance. The risk of infection depends on many factors, 
including:  

• the type of surfaces contaminated  

• the amount of virus shed from the individual  

• the time the individual spent in the setting  

• the time since the individual was last in the setting  

The infection risk from coronavirus (COVID-19) following contamination of 
the environment decreases over time. It is not yet clear at what point there is no 
risk. However, studies of other viruses in the same family suggest that, in most 
circumstances, the risk is likely to be reduced significantly after 72 hours.  

• Cleaning an area with normal household disinfectant after someone with 
suspected coronavirus (COVID-19) has left will reduce the risk of passing the 
infection on to other people  

• Wear disposable or washing-up gloves and aprons for cleaning. These should 
be double- bagged, then stored securely for 72 hours then thrown away in the 
regular rubbish after cleaning is finished 

• Using a disposable cloth, first clean hard surfaces with warm soapy water. 
Then disinfect these surfaces, pay particular attention to frequently touched 
areas and surfaces, such as bathrooms, grab-rails in corridors, stairwells and 
door handles  

• If an area has been heavily contaminated, such as with visible bodily fluids, 
from a person with coronavirus (COVID-19), use protection for the eyes, 
mouth and nose, as well as wearing gloves and an apron 

• Wash hands regularly with soap and water for 20 seconds, and after removing 
gloves, aprons and other protection used while cleaning. 



7. Administering First Aid  

General guidance  

• Be aware of the risks to yourself and others  

When approaching a casualty there is always a risk of cross contamination – 
especially when you may have to get close to the casualty to assess what is 
wrong or to check their breathing. It is always important to be aware of the risks 
of how this cross contamination has occurred. Data from published 
epidemiology and virologic studies provide evidence that COVID-19 is 
primarily transmitted from symptomatic people to others who are in close 
contact through respiratory droplets, by direct contact with infected persons, or 
by contact with contaminated objects and surfaces.  

• Keep yourself safe  

In line with government advice, make sure you wash your hands or use an 
alcohol-based sanitiser, before and after treating a casualty also ensure that you 
don’t cough or sneeze over a casualty when you are treating them. 

• Providing assistance to unwell individuals  

If you need to provide assistance to an individual who is symptomatic and may 
have COVID-19 (that is any individual with a new, continuous cough and/or 
high temperature), wherever possible, place the person in a place away from 
others. If there is no physically separate room, ask others who are not involved 
in providing assistance to stay at least 2 metres away from the individual. If 
barriers or screens are available, these may be used.  

Don’t lose sight of other cross contamination that could occur that isn’t related 
to COVID-19. 

• Wear gloves or cover hands when dealing with open wounds 

• Cover cuts and grazes on your hands with waterproof dressing  

• Dispose of all waste safely 

• Do not touch a wound with your bare hand 

• Do not touch any part of a dressing that will come in contact with a wound. 



• If there has been a blood or body-fluid spill  

Keep people away from the area. Use a spill-kit if available, use PPE and 
follow the instructions provided with the spill-kit. If no spill-kit is available, 
place paper towels/roll onto the spill, and seek further advice from emergency 
services. 

• Contacts of the person you have assisted  

Advise anyone who had close contact with the individual that if they go on to 
develop symptoms of COVID-19 (continuous cough, fever and loss of taste and 
smell), they should follow the advice on what to do on the NHS website. 



8. COVID-19 Advice and Monitoring  

SCENE UK is closely monitoring and gathering information from The 
Department of Health and the government guidelines to help control the spread 
of Coronavirus (COVID-19). Any changes to government guidelines will be 
discuss with all staff and adequate control measure implemented to ensure these 
changes are met.  

9. Current Guidance In Relation To Scene UK 

Following the latest government guidance, we are now open again.  

We shall be working with the venue to ensure we adhere to all social distancing 
rules and guidelines as presented by the government to reduce the risk of 
contracting and/or spreading Covid-19. We will be following all government 
guidance, as detailed above, but whilst ensuring we maintain the fun 
environment we strive for here at SCENEUK.  

10. Useful links  

Below is a link to the most recently published Covid 19 Response for spring 
2021. The documents on this link details what you can and cannot do, and the 
dates these restrictions are associated with. 

https://www.gov.uk/government/publications/covid-19-response-spring-2021 


